
A u t h e n t i s i g n
E l e c t r o n i c  S i g n a t u r e  S e r v i c e Reviewing  Electronically

Respond to Invitation

Confirm Identity and click "Accept"
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As a reviewer, you have an active role in the electronic signing process, and you must open the signing and acknowledge 
your review in order for the signing transaction to proceed.   

E l e c t r o n i c  S i g n a t u r e  S e r v i c e Reviewing  Electronically

  You will receive an invitation email with a link to review the signing 
     transaction. 

  Click the icon to open the Authentisign electronic signature service. 

  If you have any questions, the contact information for the broker 
    that created the signing is available in the email.

Review Documents

  Click on each page to review.

  Navigation Tools are available in the upper right.

  Click on "Options" to view the signing history, 
    print the file and more.

 

Scroll down to review each 
page of the document included 
in the electronic signing.

Use the navigation tools to  change 
the zoom scale of the document for 
easier viewing.

Click to "Accept" or "Reject"" 
the signing or click "Exit" to 
review Later
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E l e c t r o n i c  S i g n a t u r e  S e r v i c e 

Review Documents (cont.)

  Click on "Options" to view the signing history, 
     print the file and more.

  The signing history will show a date and time 
    stamp for each step of the signing, including
    when it was created, sent, and signed or 
    reviewed by the participants.

 

Reviewing  Electronically

Complete Your Review

  Click                    when you have completed your 
    review. You must do this to route the signing to 
    the next participant. 

  Click                   if you would like to cancel the 
    signing and notify the creator that the signing 
    was not complete or accurate. Alert the creator of 
    the signing immediately so the signing can be 
    reset, modified and resent.

 Click                       if you do not have time to complete 
     your review. Keep in mind, however, that the signing 
    process with not continue to the next participant until 
    you complete the review. 

  If you would like to create an account, type in the 
    password of your choice and click "add password".

  After you have Accepted or Rejected the review, a 
    thank you page will appear with a link to the 
    dashboard.
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The "Dashboard"

  To view details about the participants in 
the signing and the signing progress, click 
the link on the thank you page to access 
the dashboard. 

  You will be asked to enter your email 
address as your user ID, and enter the 
password you created for Authentisign.

  The dashboard will include an overview 
of each participant and the time/date 
stamps of each signing action.  

  Once the signing is complete a link will 
be available to access the signed 
documents.

Retrieve Signed Documents

You will also receive an email notification 
when the signing is complete.  A link will be 
provided to access the documents on the 
Authentisign Dashboard.  
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The electronic signing will be routed to the participants to be signed or reviewed in the order chosen by the real estate 
broker that created the signing. After the signing transaction is complete, all participants will receive the signed documents 
in an email. 

Becky Broker


